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Information  Sheet  for  Applicants  applying  for

Registration  as  a  Professional  Engineer
A.
General:
Your application for registration as a Professional Engineer will be considered only if the following documents are submitted:

· Completed Application Form (A1.1 & A1.2).

· Certified copies of Qualifications.

· Completed Training/Experience Report (Forms A2.1), one for each training/experience period, which should in total not exceed 2 000 words, and a Summary of Training/Experience Reports (Form A2.2).

· Completed forms, which are attached to the Discipline Specific Guidelines, if applicable.

· Referee Reports, each duly completed on Form A4.1 & A4.2.  If training under a Commitment and Undertaking (C&U), one referee report must be from the registered mentor for the C&U concerned.


Please note the following:

· The submitted information must be complete, on the prescribed forms and all questions must be answered.

· In completing all forms use type or print clearly in black ink  to ensure clear copying.

· The supporting documents must be typed and must be marked clearly for purposes of identification.

· Application fee must accompany the Application.  NB.  See item 5 below.

· Do not bind the application documents together.  A stapled application is preferred.

· Before submission of an application, ensure that the Referees are indeed willing to submit their Referee Reports.


Your application for registration will be considered only when the referee reports have been received by the Council.  If a referee report does not reach Council within a reasonable time, you will be notified accordingly.  You will then be expected to get in touch with the referee on the matter.

· The registration process may take 6 (six) months or longer to complete and each applicant will be informed of the Council’s decision as soon as it becomes available.

· Information regarding the progress of any application will not be given telephonically.

Please note also that it is your responsibility to ensure that all reports reach Council’s offices timeously.

B.
The Application Form:


The following information is given to assist applicants to complete this form - the numbers refer to the equally numbered sections of the Application Form.

1.
General Information:
Ensure that all personal details are correct.  A recent passport-type photograph of 


the applicant is required.

2.
Qualifications:

· This should specifically include your first engineering degree. Ensure that copies of all qualification documents are certified.  Copies of a certified copy are not acceptable.

· Translations of foreign qualification documents are required if the originals are not in English.  This includes a list of subjects  (in English) studied and passed and the dates for each study year.

3.
Previous/Current Registration or Application Details:

If you have previously applied for registration in any category, or were previously registered but your registration was cancelled for any reason, please provide category and previous registration number in the relevant block.  If you are currently registered in another category, also complete the appropriate block.

/…
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4.
Membership of recognised Voluntary Associations:


A list of associations recognised by Council for purposes of a reduction in annual fees is attached as Addendum A.  Proof of current membership of such association will qualify you for a reduction in your annual fee should your application be successful.


Persons who have applied for membership of any of the above-mentioned associations, but who have not yet been accepted, must indicate this in the appropriate block.  Membership of other institutes/societies (not recognised) may be stated, but this does not qualify the applicant for a reduction in the annual fee.

5.
Application and Annual Fees:

Only cheques must accompany your application form, as no cash or postal orders will be accepted.  If you do not have a cheque account, you may deposit cash at any Standard Bank into ECSA’s account. ECSA’s banking details are: Standard Bank, Eastgate Branch, Code 018505, Account number 221285938, Swift Code SBZAZAJJ.  Alternatively you may make payment (1) via the internet, or (2) you may ask your bank for a bank cheque to be made out to ECSA, (3) contact your bank’s telephone banking division to make payment into ECSA’s account or (4) by credit card by phoning our Accounts Department.  When making the deposit please ensure that your name, initials and reference number are entered in the field named “Depositor’s name or reference number” and attach a copy of the proof of deposit to your application form.  Refer to separate sheet regarding fees payable, visit ECSA’s website at http://www.ecsa.co.za, click on “Finance” or contact the Council’s offices at (011) 607-9500 to determine the current fee. Kindly note that pro rata annual fees will be charged for the remainder of the financial year in which applicants are registered.
6.
Referees:

Each applicant must, with the permission of the persons concerned, supply the Council with the names and addresses of at least two referees, who have personal knowledge of the applicant’s professional performance and engineering experience. Referees must be registered with ECSA either as a Professional Engineer, a Professional Engineering Technologist or a Professional Certificated Engineer, of which at least one must be a Professional Engineer.  Under certain circumstances, the foreign equivalents to the above categories may be accepted.

Referees may be chosen in the following order of preference:

(a)
Mentor
(b)
Immediate supervisor

(c)
Colleague at a higher or the same level, involved with your work
(d)
Indirect supervisor

(e)
Colleague not directly involved with your work
(f)
Employer 

(g)
Client

If you trained under a C&U, one referee report must be from your Mentor, who is registered against the C&U.

Use Form A3 for formal correspondence with each referee, and enclose copies of the referee report (Form A4.1 & A4.2), a copy of Policy Statement R2/1A, the guideline for referees (Sheet A4), a copy of the Discipline Specific Guidelines and a copy of Form A2.2.  It is suggested that you provide each referee with an addressed envelope with prepaid postage for the referee to forward the report direct to the Council.
7.
Declaration:

Section 19(3)(a) of the Engineering Profession Act, 2000 (Act No. 46 of 2000) reads:

“Despite subsection (2), the Council may refuse to register an applicant  -

(i)
if the applicant has been removed from an office of trust on account of improper conduct;

(ii) has been convicted of an offence in the Republic, other than an offence committed prior to 27 April 1994 associated with political objectives, and was sentenced to imprisonment without an option of a fine, or, in the case of fraud, to a fine or imprisonment  or both;

(iii)
if the applicant has, subject to paragraph (b), been convicted of an offence in a foreign country and was sentenced to imprisonment without an option of a fine, or, in the case of fraud, to a fine or imprisonment or both;

(iv)
if the applicant is declared by the High Court to be of unsound mind or mentally disordered, or is detained under the Mental Health Act, 1973;

(v)
for as long as the applicant is disqualified from registration as a result of any punishment imposed on him or her under this Act; 

(vi)
if the applicant is an unrehabilitated insolvent whose insolvency was caused by his or her  negligence or incompetence in performing work falling within the scope of the category in respect of which he or she is applying for registration.”
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Information Sheet
for completion of the 
Training / Experience Report
Your application for registration as a Professional Engineer must be accompanied by the Training/Experience Report (Forms A2.1) in which your engineering experience from the date of obtaining the first engineering degree to the date of application is recorded in chronological order and typed or printed in black ink. 


Use a separate form for each training/experience period.



Number the periods in chronological order, which may not overlap.



Cover the period from graduation to date of application.

A training/experience period ends when:



your work environment has changed, e.g. when a major task or project has been completed;



your type of work has changed;



your responsibilities or level of function have changed (for instance, as in a promotion);



you have changed employer;

 

your training is interrupted (for instance by study or prolonged illness).

The training/experience periods and periods of interruption must also be noted in the Summary of Training/Experience Reports (Form A2.2).  Ensure that each Form A2.1 is signed (verified) by your relevant supervisor or employer and signed by yourself.  If you cannot obtain the supervisor's signature, please annotate accordingly in the appropriate block and submit an affidavit to the effect that the information provided is true and correct.  If supporting documentation is appended, sign each document and indicate to which training/experience period it refers.

In the Training/Experience Report on each period (Form A2.1) you are expected to show how your engineering experience meets ECSA's requirements (see Policy Statement R2/1A and the Discipline Specific Guidelines).  

· Write in the 1st person.
· Describe the work you did. Do not just list tasks and projects but explain your role – to what degree you were exposed or actually responsible for the work done.
· Do not spend more than one paragraph describing the project you worked on.

· Organograms should show who you work with and should show your position, one level above and one level below your position in the organisation.

The following are points that could be included in your Training/Experience Reports (Form A2.1) and are extracted from Policy Statement R2/1A and Discipline Specific Guidelines.  Cover, where applicable, such points as:
  Your responsibility in  a task
  Your own contributions in a task
  Organogram with your position

  Objective of each major task
  Information base used
  Method of problem analysis

  Method of arriving at a solution
  Criteria used in evaluation
  Communication on a task

  Interaction with other disciplines
  Preparation of documentation
  Compliance with regulations

  Contracts and conditions of contract
  Occupation, Health and Safety Act   Finance and the build up of the 
  Management of materials, machines, manpower, methods or money
    cost of a job
  Handling of hazards and/or environmental aspects

  Completion of courses relevant to your profession.

Mature applicants: i.e those with at least 15 years of post graduate experience, need not hand in lengthy experience reports (Form A2.1) in respect of the earlier years of their career.  A brief description, in bullet form, of the type of work undertaken for each training/experience period will suffice.  This earlier part of the applicant’s experience may be verified by means of an affidavit.  The last five years of the experience, must however, be reported on in detail and must be verified by supervisors/senior colleagues.  The professional attributes or training objectives specified in Policy Statement R2/1A and in the relevant discipline specific guidelines remain the basic requirements for registration.  Hence mature applicants must provide evidence of engineering experience at an acceptable level and of sufficient variety in order that the evaluating committee is placed in a position to be able to assess the application.
The total Training/Experience Report should not exceed 2000 words.
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